
 Name of Contact:  Eent Time & Hours: 
 Event Day & Date: __________________________  Number of Guests: 

 APPLICATION FOR RENTAL OF CONCORD HERITAGE CENTER VENUES 

 Type of event to be held: 

 Total �me requested. (  Including decora�ng & clean-up �me  ) Start:  End: 
 Name of individual and/or organiza�on: 

 Address: 
 Phone: ___________________________ Email: ___________________________________________________________ 

 Outside vendors to be used by Renter giving name, contact person, and phone/email (Some Vendors Need Permits):  □ 
 Event coordinator: __________________________________________________________________________ 

 □  Caterer (If not family must be Health Department Cer�fied): 

 □  Beverages: ________________________________________________________________________________ 
 □  Music: ____________________________________________________________________________________ 
 □  Other: ____________________________________________________________________________________ 
 □  Will Alcoholic Beverages be Sold  Will Alcoholic Beverages be Served 

 *Liability insurance is required for all events and must  include if alcoholic beverages will be  used. 
 *AND if alcoholic beverages are  sold, an Alcoholic Beverage Control permit  AND  a Concord Permit are required.  If 
 alcoholic beverages are served or sold,  a Security Guard must be hired. (  See detailed informa�on on page 3). 

 Security deposit: $500 Received date: __________ Cash or Check  $ 

 Venue Weekend (F, Sa, Su)/ Weekday  Total 

 Be�y Mar�n Barnes Hall  $250 per hour/ $200 per hour  x  # of hours________ =  $________________ 

 Foske� Brown Fireplace Room  $150 per hour/ $150 per hour  x  # of hours________ =  $________________ 

 Gardens & Gazebo  $200 per hour/ $200 per hour  x  # of hours________ =  $________________ 

 Wedding Packages: For any 12 hour period of �me, includes rehearsal, decora�ng and cleaning �me. 
 (  □  G&G $1,600;  □  BMBH $2,600;  □  CP $4,000).........................................................................  $ 

 Addi�onal Fees: 
 Extra Time Decora�ng/Clean-up: $100 more per hour  $ 
 Portable interior sound system: $50  $ 
 Projector, Screen, and Audio System: $75  $ 
 (Renter must provide laptop, HDMI Cable, and if needed an adaptor) 

 Microphone: $50 per microphone  $ 
 Piano: $100  $ 

 TOTAL COST FOR EVENT:.............................................................................................................$ 
 *************************************************************************************************** 

 50% of total cost due date  Date Paid:  ……………………………………$ 

 Balance of total cost due date:  Date Paid ……………………………………………………………$ 

 Concord Historical Society Rental Coordinator signature: __________________________________Date: 

 Renter signature: __________________________________________________________________Date: 



 CONCORD HERITAGE CENTER RENTAL AGREEMENT 

 Name: _______________________ 
 Date: _________________________ 
 Event: ________________________ 

 The  person  signing  this  Agreement  (Renter)  is  the  individual  or  authorized  representa�ve  of  an  organiza�on  wishing  to  use 
 venue(s)  in  the  Concord  Heritage  Center  (Center)  for  a  private  event;  is  21  years  of  age  or  older;  and  the  event  is  a  private  affair 
 by invita�on only and will not be open to the public. 

 The Concord Historical Society (Society), represented by the Rentals Coordinator (Coordinator), agrees to rent to the Renter and 
 the Renter agrees to rent from the Society: 

 Individual venue: 
 ____  Be�y Mar�n Barnes Hall in the Event Center (Hall)  (Maximum of 150 people with tables & chairs; 250 without tables) 
 ____ Number a�ending 
 ____ Number of hours 
 ____ Number of hours decora�ng and undecora�ng (2 hours free) 

 The Hall  : $250/hour with a required 3 hours minimum, and may be rented singly or in any combina�on with the Room 
 and/or Gardens. Included in the rental fee is set up/take down of tables and chairs for up to ____ people or set up of 
 chairs only for up to ____ people. 

 ____  Foske� Brown Fireplace Room in the Event Center (Room) (  Maximum of 30 people with tables & chairs; 49 without 
 tables) ____ Number a�ending 
 ____ Number of hours 
 ____ Number of hours decora�ng and undecora�ng (2 hours free) 

 The Room:  $150/hour and may be rented singly or in any combina�on with the Hall and/or Gardens. Included in the rental 
 fee is the set up and take down. 

 ____  Galindo Gardens and Gazebo (Gardens) 
 ____ Number a�ending 
 ____ Number of hours 
 ____ Number of hours decora�ng and undecora�ng (2 hours free) 

 The  Gardens  :  $200/hour  with  a  required  3  hours  minimum,  and  may  be  rented  singly  or  in  any  combina�on  with  the  Hall 
 and/or  the  Room.  Included  in  the  rental  fee  is  the  set  up  and  take  down  of  tables  &  chairs.  There  is  outdoor  ligh�ng  and 
 an electrical outlet in the gazebo. (Maximum of 150 people seated) 

 Wedding/Quinceanera Packages:  Wedding/Quinceanera packages include the use of the room(s)/area rented, and the 
 second-floor bathrooms as bridal/birthday girl dressing/changing rooms. Packages are for any 12 hours period of �me and 
 includes �mes for rehearsals, set up and take down; are as follows: 

 ____  Galindo Gardens (GG) 
 ____ Number a�ending 
 ____ Number of hours 
 ____ Number of hours decora�ng and undecora�ng 
 GG  : $1,600 for up to 150 chairs + tables and pop-up tents. There is outdoor ligh�ng and an electrical outlet in the gazebo. 
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 ____  Be�y Mar�n Barnes Hall (BMBH) 
 ____ Number a�ending 
 ____ Number of hours decora�ng and undecora�ng 
 BMBH  : $2,600 for up to 150 chairs + combina�on of tables 

 ____  Combina�on Package (CP) 
 ____ Number a�ending 
 ____ Number of hours decora�ng and undecora�ng 
 CP  : $4,000 for up to 150 chairs and pop-up tents + tables in the Gardens and Gazebo use for the ceremony, set up and take 
 down + 150 chairs + tables in the Be�y Mar�n Barnes Hall, includes use of the Foske� Brown Fireplace Room. 

 Equipment  :  Set-up and take down of the equipment is included in the rental charge. Damage to equipment may result in 
 forfeiture of a por�on or all of the security deposit. The following equipment is available: 
 ____ Padded chairs (200 maximum) 
 ____ Garden chairs (150 maximum) 
 ____ 4’ round table for Foske� Brown Fireplace Room (sea�ng 6, maximum 5 tables) 
 ____ 5’ round table for: 

 □  Be�y Mar�n Barnes Hall (sea�ng 8, maximum 13 tables) 
 □  Foske� Brown Fireplace Room (sea�ng up to 30) 

 ____ 6’ oblong table for: 
 □  Be�y Mar�n Barnes Hall (sea�ng 8, maximum 13 tables) or 
 □  Foske� Brown Fireplace Room (sea�ng up to 30) 

 ____ Pop-up tents for shade in the Gardens (each seats approximately 15 people; each are 10’ x 10’) 
 ____ Microphone $50 

 ____ Portable interior sound system @ $50 

 ____ Projector, Screen, and Audio System: $75 
 ____ Piano @$100: Our baby grand piano on the stage is valuable and can easily be damaged by pu�ng anything on it: food, 
 liquids, decora�ons, party favors or anything else that might damage it. Do not misuse the piano in any way which might cause 
 damage. Viola�on of this prohibi�on will result in forfeiture of your security deposit. The stage is camera surveillanced. ____ 
 Addi�onal or alterna�ve equipment is to be provided by caterers or equipment suppliers at Renter’s expense 

 Security Guard: 
 A security guard is required because: 

 □  alcohol will be sold 
 □  alcohol will be served 

 Number of Security Guards needed per: 
 ● 1-100 in attendance, one (1) officer 
 ● 101-200 in attendance, two (2) officers 
 ● 201- 250 in attendance, three officers. 

 Renter  is  responsible  for  booking  and  paying  for  security  services.  Security  guards  must  be  on  premises  from  the 
 beginning  of  the  event  until  the  end  of  the  permitted  rental  time,  i.e.  at  the  end  of  the  clean-up  hour.  You  must 
 contract with the pre-approved security guard company listed below. 

 Security rental permit must be submitted to the rental facility at least 30 days prior to the rental date.  Failure  to obtain 
 security guard(s) prior to the date of the event will result in forfeiture of all rental fees and the  event  will be canceled. 

 Security Agency  -  sandrae8485@yahoo.com  -  (925) 408-7852 
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 Floor Plan: 
 ____ A floor plan, placement of tables and chairs or just chairs, must be submi�ed and approved by the Coordinator as a part of 

 the agreement process. No devia�on is allowed from the approved floor plan. 

 Decora�ng and Clean-up: 
 ____ Renter agrees to limit decora�ng �me to 1 hour before the event and clean-up �me to 1 hour a�er the event. Renter 
 agrees, any addi�onal �me to the 2 free hours will be @ $100/hr., same day of the event and day before the event. ____ 
 Renter also agrees that no non-Society item will be le� on the premises. 

 Society agrees  to rent to Renter and the Renter agrees to rent from the Society on the following terms and condi�ons: 

 1.  The Galindo Home Museum and its porches are not available for use or rent. Tours of the Museum can be arranged. 
 2.  Reserva�on of date, if available, will be accepted no more than one year in advance with a security deposit. The security 

 deposit will be refunded to the renter within 30 days a�er the event if all of the requirements of the rental have been 
 met and there are no penal�es, repairs or extra clean up. 

 3.  This  Agreement  must  be  signed  and  one  half  of  the  projected  cost  of  the  event  paid  on  or  before  90  days  before  the 
 reserva�on  date  in  order  to  secure  the  reserva�on  and  guarantee  the  requested  facili�es  will  be  available  on  the 
 requested  date.  The  balance  of  the  projected  event  cost  must  be  paid  on  or  before  thirty  (30)  days  prior  to  the  event 
 date. 

 4.  The hours of rental may begin as early as 9:00 AM and must close no later than 11:00 PM (including undecora�ng 
 and cleanup).  Due to City ordinance there is to be no loud music a�er 10:00 PM. 

 5.  If  the  Renter  cancels  the  event  more  than  30  days  prior  to  the  contracted  event  �me,  the  Society  will  refund  all  fees  paid 
 except  $100.  If  the  Renter  cancels  the  event  less  than  30  days  prior  to  the  contracted  event  �me  the  Society  will  retain 
 $500  and  return  all  other  fees  paid.  If  the  security  deposit  has  been  paid  and  the  Renter  has  not  canceled  but  projected 
 event  costs  are  not  �mely  paid,  the  reserva�on  will  be  considered  canceled,  and  a  charge  of  $500  will  be  made  to  Renter 
 for cancella�on. 

 6.  There is no refund for unused �me. 
 7.  The facili�es will not be open for use prior to or a�er the renter �mes. Events MUST start and end by the rented �mes. 
 8.  The maximum number of a�endees cannot at any one �me exceed 200 in the Gardens, 150 to be seated at tables or 250 

 using chairs only in the Be�y Mar�n Barnes Hall, and 30 to be seated at tables or 49 using chairs only in the Foske� 
 Brown Fireplace Room. 

 9.  Renter  must  obtain  a  valid  Cer�ficate  of  Liability  insurance  for  the  event,  including  liquor  liability  if  alcohol  is  to  be 
 available,  naming  the  Society  as  an  addi�onal  insured.  The  Cer�ficate  of  Insurance  must  be  delivered  to  the  Society  30 
 days  in  advance  of  the  event.  Bodily  Injury  and  Property  Damage  protec�on  in  the  amount  of  $1,000,000  per  occurrence 
 and  $2,000,000  aggregate  is  required.  Renter  is  solely  responsible  and  financially  accountable  for  any  and  all  accidents  or 
 injuries to persons or property resul�ng from the rental use. 

 10.  If alcoholic beverages are to be sold, Renter must obtain a liquor license from the Alcohol Beverage Control as well as 
 Concord Police Department Code Enforcement office. 

 11.  ***  No alcoholic beverages  may be served or sold (OR on the premises, including parking lot)  at any youth events 
 for children (birth – 20 years) including, but not exclusive to birthday par�es, bap�sms and quinceaneras. 

 12.  A list of suggested vendors/providers may be obtained from the Coordinator. 
 13.  Chairs, tables, tents or other equipment which Renter obtains from an outside provider to be used during the event 

 should be delivered and removed during a �me approved by the Coordinator. Renter is liable for damage to or loss of 
 outside-provider rental equipment. The Society is not liable for damage to or loss of outside-provider rental equipment. 
 The Coordinator, or assistant(s), must be present during the en�re delivery period. 

 14.  Toilets  are  available  only  inside  the  Event  Center.  If,  in  addi�on,  porta-po�es  are  desired  for  use  in  the  Gardens,  it  is 
 the  Renter’s  responsibility  to  obtain  them.  Delivery  and  placement  of  porta-po�es  must  be  supervised  by  the 
 Coordinator (or assistant(s)) who will advise where they can be located. 
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 15.  The  Coordinator  (or  assistant(s))  will  be  present  during  the  en�re  rental  period,  which  includes  prepara�on,  the  event 
 and  pick-up  a�er  the  event.  Event  Staff  will  unlock  doors,  answer  ques�ons,  handle  emergencies,  and  assure  that 
 equipment  rented  from  the  Society  is  in  good  order  and  is  set  up  and  taken  down  as  contracted.  The  Event  Staff  will 
 not assist in decora�ng, conduc�ng the event, taking down decora�ons, picking up nor cleaning up. 

 16.  At  the  beginning  of  the  rented  event  �me,  the  Coordinator  (or  assistant(s))  and  the  Renter  will  inspect  the  venue(s) 
 with  the  pre-event  checklist.  Immediately  following  the  event,  the  Coordinator  (or  assistant(s))  will  go  over  the 
 post-event  checklist  with  the  Renter.  Both  Coordinator  (or  assistant(s))  and  Renter  must  sign  off  on  the  a�er-event 
 condi�on  of  the  rented  spaces  using  the  checklists.  Failure  by  the  Renter  to  do  so  will  result  in  an  addi�onal  charge  of 
 $250  which  shall  be  applied  against  any  damage  caused  by  the  event  and  shall  cons�tute  agreement  with  the  opinion 
 of  the  Coordinator  (or  assistant(s))  as  to  condi�on.  Repair  and  pick  up  include  but  are  not  limited  to:  repair  of  damage 
 to  landscaping  and  the  exterior  of  the  Galindo  Home  and  exterior  or  interior  of  the  Gazebo  and  Event  Center,  cleaning 
 up spills and removing/disposing of all trash and decora�ve items used for the event. 

 17.  Renter is responsible for knowing and following emergency exit procedures should an emergency occur. 
 18.  One hour ahead of the event and one hour a�er the event are allowed for decora�ng and to undecorate/pick-up 

 If a second hour is needed for decora�ng, the charge is $100/hr. 
 19.  Renter  is  required  to  leave  the  contracted  venues  in  the  condi�on  in  which  they  were  rented.  Clean  table  tops. 

 Garbage  and  recyclables  must  be  deposited  in  provided  receptacles,  removed  from  the  building  and  placed  in 
 dumpsters.  All  decora�ons  must  be  carefully  removed  during  cleanup  following  the  event.  All  non-Society  items 
 brought  onto  the  rented  premises  by  Renter  must  be  removed;  if  not  removed  within  24  hours,  they  will  be  disposed 
 of.  All  or  a  por�on  of  the  security  deposit  may  be  retained  by  the  Society  if  damage  or  residue  is  caused  by  the 
 decora�ons  or  their  moun�ng,  or  if  other  terms  of  this  rule  are  not  sa�sfactorily  met.  If  an  addi�onal  day  is  needed 
 for decora�on, take down and clean up an addi�onal fee of $150 an hour will be charged. 

 20.  Decora�ons: 
 a. Must be flame-retardant 
 b. Should be limited to tablecloths, centerpieces, chair covers and ribbons 
 c. Displayed on tables, easels or stable, safe and free-standing panels 

 21.  Permi�ed: ordinary soap bubbles are permi�ed in the Gardens. 
 22.  Prohibited: 

 a.  Use  of  any  kind  of  moun�ng  that  will  leave  even  the  �niest  indica�on  that  something  was  a�ached  to  any  part  of  a 
 building  or  any  Society  property;  the  Society  would  prefer  that  nothing  be  a�ached  to  walls  or  hung/taped  on  any 
 part of a building 

 b. Use of nails, staples, tacks, pins, scotch tape, masking tape and duct tape in any se�ng up/moun�ng any 
 decora�ons, signs, banners, or flags 

 c. Use of rice, birdseed, gli�er, potpourri, flower petals, confe� or loose candy 
 d. Use of open-flame decora�ons such as (but not limited to) candles, fireworks and �ki torches e. Use of fog or 

 smoke-making machines 
 f. Firearms 
 g. Non-prescrip�on drugs and illegal drugs 
 h. Smoking anywhere on the premises or in any parking lots u�lized for the event 
 i. Chewing gum 
 j. Alcohol sold or served to minors (anyone under age 21), and to anyone who appears to be under the influence of 

 drugs or alcohol 
 k. Alcoholic beverages in any parking lot u�lized for the event Ini�als __________ 

 l. Food prepara�on 
 m. Food and beverages on either porch of the Galindo Home 
 n. Jump Houses or any other inflatable requiring physical interac�on 
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 23.  Sound  is  restricted  to  systems  that  project  the  minimum  volume  needed  for  speaking  or  providing  music  at  an  event. 
 Sound  shall  not  be  audible  beyond  the  perimeter  of  the  Gardens.  Recorded  or  acous�c  music  is  allowed,  as  are  small 
 live  groups  approved  in  advance  by  the  Coordinator.  The  City  of  Concord  Noise  Ordinance  will  be  adhered  to  by  the 
 Renter  and  loud  music  which  would  disturb  the  neighbors  will  not  be  permi�ed.  Viola�on  of  this  restric�on  will  be  a 
 breach  of  this  agreement  and  result  in  immediate  termina�on  of  the  event.  A  por�on  of  or  all  of  the  security  deposit 
 may be retained if the Society is no�fied during or a�er the event of a noise level viola�on. 

 24.  Off-street parking for 41 cars is available in the lot behind the Galindo Home. There is a small overflow parking area 
 with two ADA parking spaces behind the Event Center. Public parking garages are within walking distance. Valet or 
 other parking arrangements must be made by Renter. 

 25.  If  damage  to  the  rental  area  or  equipment  occurs  during  the  rented  �me,  or  if  addi�onal  clean-up  or  repair  is 
 required,  or  if  a  complaint  of  noise  or  nuisance  is  received  by  the  Society  a�er  the  event,  or  if  the  maximum  number 
 of  agreed-upon  a�endees  is  exceeded,  all  or  a  por�on  of  the  security  deposit  may  be  retained.  Damage,  noise  and 
 other charges are not limited to the amount of the security deposit. 

 26.  The  Coordinator  should  receive  wri�en  no�ce  of  an  event  cancella�on  by  Renter  at  least  30  days  prior  to  the  reserved 
 event  date.  All  projected  event  costs  and  the  security  deposit  paid,  less  $100,  will  be  refunded  by  the  Society  within  30 
 days.  If  the  reserva�on  date  is  canceled  with  less  than  30-days  no�ce  to  the  Society,  $500  will  be  retained  by  the 
 Society. 

 27.  If a Renter wishes to change a reserva�on date, a $50 change-of-date fee will be assessed. Change of date is 
 subject to availability. 

 28.  The  Coordinator  is  responsible  for  the  facility  and  may  request  police  assistance  at  any  �me  to  prevent  abuse  of 
 privileges  and  enforce  venue  rules  and  regula�ons.  If  damages  or  behavior  of  the  ren�ng  group  warrant,  the  event 
 may be stopped in progress, further use of the facili�es denied and the ren�ng group required to leave. 

 29.  In  event  of  emergency,  natural  disaster  or  other  extraordinary  circumstances,  Society  and/or  Coordinator  reserve  the 
 right  to  reschedule  or  cancel  an  event.  As  much  advance  no�ce  as  possible  will  be  given  to  the  prospec�ve  Renter  if 
 such  circumstances  arise.  If  an  event  is  canceled  by  the  Society  and/or  Coordinator,  all  deposits  and  fees  will  be 
 refunded  to  the  Renter,  and  the  Society  and/or  Coordinator  will  not  be  liable  for  damages  to  Renter  for  the 
 cancella�on. 

 30.  Renter must obtain approval from the City of Concord if gambling is to be conducted. 
 31.  The following applies if the KITCHEN is to be used: 

 a. Renter is responsible for making sure that providers are aware of and follow the policies in this sec�on numbered 
 30 and others that may affect them. 

 b.  Kitchen  will  be  clean  and  opera�onal  before  use  by  Renter.  Kitchen  and  any  equipment  used  must  be  returned  to 
 the  same  condi�on  in  which  it  was  found.  This  includes  removal  of  all  garbage/trash  and  wiping  down  all 
 equipment  (Coordinator  has  list  of  equipment).  In  some  cases  it  will  be  necessary  to  double-bag  the  trash  (e.g. 
 crab feeds). 

 c. Place trash and garbage in bags provided, then in proper receptacles. Renter is responsible for pu�ng these in the 
 dumpster. 

 d. Wri�en approval of the Coordinator is required if cooking or prepara�on equipment is to be brought into the 
 kitchen. This includes baking ovens, portable BBQ pits/grills and large food processing machines. e. All rental or 
 catering equipment brought onto the site must be delivered and picked up/removed within the contracted 
 rental period. This includes removal of all Renter’s items from the refrigerator. 
 f. Sinks are provided for specific uses. Renter must be sure to use them properly. 
 g. Renter must be aware of very hot water and take necessary precau�ons to avoid scalding. 
 h. Renter MUST NOT DUMP ANYTHING DOWN THE DRAIN. 
 i.  At  the  end  of  the  event,  the  Renter  and  Coordinator  must  sign  that  kitchen  condi�on  is  sa�sfactory  before  a  security 

 deposit  can  be  refunded.  It  is  expected  that  Renter  or  caterer  will  have  no�fied  the  Coordinator  about  any 
 condi�on that would affect the security deposit. 
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 32.  If the Piano is rented, only knowledgeable pianists may play the instrument. Renters will be held liable for any 
 damage to the instrument or unstructured �me spent on the piano. 

 33.  This agreement is personal to the Renter and is not transferable or assignable. 

 Society  :__________________________________________________________________________________ 
 Concord Historical Society, a corpora�on, signed by Rentals Coordinator 

 Renter  :  _____________________________________________________________________________________ 
 Renter Signature Renter’s Printed Name 

 Renter’s Address: 

 ____________________________________________________________________________________________ 

 Phone: _____________________________________ Cell: ____________________________________________________ 

 Email: ______________________________________________________________________________________________ 

 Organiza�on  : 

 I cer�fy that I am authorized by this organiza�on to enter into this Agreement on behalf of the organiza�on: 

 Name of organiza�on (please print) 

 Signature  Print �tle and name of organiza�on representa�ve 
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